
Cac Khoa va Vi~n Quan tri Kinh doanh;
Phong Nghien clm Khoa hQCva Hqp tac Phcit tri~n;
Phong Dao t~o;
Phong Chinh tri va Cang tac sinh vien.

DAI HQC Quac GIA HA NOI
TRUONG D~I HQC KINH TE

S6: A5311DHKT-HTPT
VIv Hu6ng d~n thvc hi~n cang hie trao
d6i sinh vien vai cac truemgd~i hQc

nuac ngoai

Kinh gui:

CQNG HOA xA HQI CHU NGHIA VI~T NAM
Di}cl~p - T,! do - H~nh phuc

Ha N{ji, ngay ~9 thang k, nam 2017

Can Cll Quy~t dinh s6 3763/QD-DHQGHN ngay 07/11/2012 cua DHQGHN
ban hanh Huang d~n thvc hi~n cang tac trao d6i sinh vien v6'i cac truOng d~i hQc
nu6'c ngoai t~i D~i hQc Qu6c gia Ha NQi;

Can Cll cac van ban th6a thu~n cua TruOng D~i hQc Kinh t~ v6'i cac d6i tac
nuac ngoai v~ trao d6i sinh vien;

Nha twang xay dVng cac buac thvc hi~n cang tac trao d6i sinh vien va trao d6i
tin chi chi ti~t theo ban "Huang dfrn thvc hi~n cang tac trao d6i sinh vien v6'i cac
truOng d~i hQc mrac ngoai t~i TWOng D~i hQc Kinh t~" (Cl,lth~ d6i vai sinh vien
truOng D~i hQc Kinh t~ di trao d6i t~i nuac ngoai) kern theo cang van nay.

D~ nghi cac don vi thvc hi~n dung cac nQi dung cua Huang dfrn tren./.

N(J';nh~n:
- Nhu tren;
- Luu: VT, HTPT, H(6)



DAI Hoe Quae GIA HA NOI
TRUONG 1>';'1HQC KINH TE

CONG HoA xA HOI CHU NGHIA VI~T NAM
I>QcI~p - T1J do - H~nh phuc

HUONGDAN

THVC HI:E:NCONG TAc TRAO DOl SINH VI:ENVOl cAe TRUONG
DAI HOC NUOC NGOA.I TAl TRUONG DAI HOC KINH TE. . . ..

(Kem thea C6ng van s6 ,1~3f/DHKT-HTPT ngaYCJfJthimg,6 nam 2017)

STT NQi dung Don vi Don vi Bieu
th1Jc hi~n phBihQ'P m~u

Bmyc Ti~p nh~n va thong bao v~ chU'ong trinh trao doi sinh Phong Phong
1 vien NCKH& TT&QTT

- Thong bao dugc gui qua duemg van thu, thu di~n tu va HTPT H,Cac
d6ng thai cong b6 tren trang web cua truong DHKT Khoa/
- N<)i dung thong bao ghi ra yeu du cua truemg d6i tac, Vi~n
thai h~n gui h6 sa dang ky, danh sach cac hQc ph~n co
th~ dang ky t~i truemg d6i tac (n~u co)

BU'o'c 1, Ll}'a chQn ~rU'img, Il}'a chQn hQc phan phD hQ'P vOl Sinh vien Phong
2 nganh hQC va Chu~n bi hB sO' dang ky tham gia NCKH&

chU'ong trinh trao dBi: HTPT;
- Khoa/Vi~n co trach nhi~m tu v~n cho sinh vien Iva Cac
chQn cac hQc ph~n phu hQ'P vai chuang trinh dao t~o Khoa/
dang theo hQc, co kha nang chuy~n d6i tuO'ng duang sau Vi~n
khi hO<lnthanh t<;titruemg d6i tac
- Phong NCKH&HTPT tu v~n v~ truemg, h6 sa va thai
h<;tncua timg chuang trinh

2, Yeu du v~ hB so' dang ky clla sinh vien: Sinh vien Phong Miu 1:
- Dan xin hQc trao d6i (theo miu) kern danh sach cac hQc NCKH& Dan xin
ph~n dv ki~n dang ky hQc t<;titruemg d6i tac (n~u co) HTPT, hQc trao
- Bang di~m hQc t~p (c~p nh~t d~n truac ki hQc trao d6i), Phong d6i
d~t TBC tu 3.0 tra len hoi[tc d~t di~m theo yeu du cua Dao t<;to
truong d<;tihQc ti~p nh~n va Cac Miu2:
- Ban sao chUng chi ti~ng Anh d<;ttIELTS 6.0 hoi[tctuang Khoa/ Gi~y cam
duang chUng chi ngo<;tingfr dugc truemg ti~p nh~n ch~p Vi~n k~t
nh~n
- Thu th~ hi~n mvc tieu hQc t~p
- Thu giai thi~u cua giang vien huang din (n~u co)
- Gi~y kham suc khoe
- So' y~u Ii lich tv khai



STT NQidung Don vi Don vi Bieu
th\l'Chi~n phBihQ'P m~u

- Giay cam ket tham gia chuang trinh (theo m~u)
Ngoai ra sinh vien sau khi dugc chc1p nh~n tham gia
chuang trinh trao d6i dn hoan thi~n cac yeu du vS h6 sa
khac theo yeu du cua Twang d~i hQc ti6p nh~n.
Luu y: cac tai li~u tren dugc vi6t hoi;ic dich thu~t cong
chUng sang ti6ng Anh

BU'o'c Tiep nh~n ho sO' sinh vien: Phong NCKH&HTPT tiep Phong Phong
3 nh~n h6 sa sinh vien NCKH& Dao t~o,

1, ThAm dinh, t6 chu'c HQi dBng xct chQn sinh vien HTPT Khoal
- Phong NCKH&HTPT ra soat cac h6 sa hgp l~ Vi~n
- Can cu h6 sa sinh vien, Phong NCKH&HTPT sip x6p,
t6 chuc HQi d6ng xet chQn sinh vien du diSu ki~n tham
dlJ chuang trinh (theo yeu du cua tUng chuang trinh)

2, Tri~n khai xac nh~n cac hQc phAn tU'ong dU'ong: Cac Phong
- Phong NCKH&HTPT l~p danh sach cac hQc ph~n sinh Khoal NCKH&
vien dang ky hQc trao d6i t~i twang d6i tac, chuy~n Vi~n HTPT,
phong Dao t~o xu ly Phong
- Phong Dao t~o gui KhoaIVi~n d~ ti6n hanh th:lm dinh, Dao t~o
duy~t va cong nh~n cac hQcph~n tuang duang
- Van ban cong nh~n tuang duang do KhoalVi~n xac
nh~n dn gui vS phong Dao t~o d~ Phong Dao t~o lam
can cu trinh Ban Giam hi~u cong nh~n cac hQc ph~n
tuang duang
D6i v6'i nhfmg truemg hr;p chua co danh sach h9Cphr1n
tr;Iibu6'c nay, Phong NCKH&HTPT se 19P danh sach b6
sung gui phong Dao tr;IOngay sau khi co quydt ajnh cu
sinh vien ai h9C.

BU'o'c Gifi hB sO'sinh vien di tham gia cac chU'ong trinh trao Phong Sinh
4 dBi NCKH& vien;

- Can cu k6t lu~n cua HQi d6ng xet chQn sinh vien, HTPT Phong
Phong NCKH&HTPT la d~u m6i lien h~, gui thu dS cu Dao t~o,
sinh vien du diSu ki~n tham gia chuang trinh trao d6i d6n Cac
cac tWCYngd6i tac theo thai h~n va yeu du cua tUng Khoal
tWCYngd6i tac Vi~n
- Sinh vien hoan thi~n h6 sa dang ky gui tWCYngd6i tac
theo huang d~n cua tung twang.

2



STT

BU'cYc
5

BU'o'c
6

NQi dung

Cu' sinh vien di tham gia chU'o'ng trinh trao doi
Sau khi co thu chelp nh?n cua truOng d6i tac, sinh vien
hoim thi~n h6 sa xin di hQc trao d6i t~i nuac ngoai, g6m
co:
- Dan xin di hQc t?P t~i nuac ngoai (theo m&u)
- Dan cam k~t co chfr ky xac nh?n cua ph\! huynh (theo
m&u)
Hi~u tru6ng ky quy~t dinh cu sinh vien tham gia chuang
trinh trao d6i. Quy~t dinh ghi ro quySn Iqi/trach nhi~m
cua sinh vien khi tham dlJ chuang trinh

Sau khi hoim thanh chU'ong trinh trao doi
1, Sinh vien nQp bao cao theo m~u (theo quy dinh quan
ly HTPT hi~n hanh)
2, Cong nh?n k~t qua chuang trinh trao d6i
- Sau khi hoan thanh chuang trinh hQc trao d6i t~i trucmg
d6i tac, sinh vien co nguy~n vQng duqc chuySn
diSm/cong nh?n tin chi tuang duang dn chmln bi dan
xin cong nh?n tin chi/chuySn diSm (theo m~u), k~t qua
hQCt?P cua hQc ph~n xin chuySn diSm (do truOng d6i tac
ccip) va d~ cuang mon hQc (n~u co) kern quy~t dinh cu di
hQc gui phong Dao t~o (Phong 305, nha E4) ch?m nhelt 7
ngay sau khi v~ nuac
- Phong Dao t~o ti~p nh?n h6 So' xin chuYSn d6i tin chi,
can Clfvan ban cong nh?n hQc ph~n tuang duang dil thlJc
hi~n, xem xet va trinh Ban Giam hi~u ky van ban cong
nh?n k~t qua va chuySn diSm cho sinh vien. Van ban
cong nh?n can gui cho Phong NCKH&HTPT, cac
Khoa/Vi~n, Phong CT&CTSV dS theo doi va quan Iy
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VIETNAM NATIONAL UNIVERSITY, HANOI

UNIVERSITY OF ECONOMICS AND BUSINESS

Miiu 1
SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

Attach your
photo size3x4

APPLICATION FORM
STUDENT EXCHANGE PROGRAM

(for outbound students)

Name:
1

(Write your full name in capital lellers) Last First Middle

Date of birth
2 (DD/MM/YY):

..

Place of birth:
..

" Gender: D Male D Female Religion..) ..

4 Civil status: D Single D Married D Other: ..

5 Nationality:

Number: Place of issue.
6 Passport:

Date of issue: Expiry date:

Contact Address:
.. ..

7
Email:

Phone number/Cell phone: ..

Contact person at family and Horne University (Program coordinator) :

Name 1: .. ... Name 2: ..

Contact address: .. Contact address:
8 .. .... ..

Cell phone: Cell phone: ..

Email: Email:

Relationship: .. Relationship:

Home University: ..
9 Major: GPA: ..

Degree: Year:

Host University: .. ..
10 Address: ..

The field of study:

.
"



M~u 1

Program:o Undergraduate D Fall Semester D Winter Semester D Spring Semester
Academic year: ........................................

oAUN oMOU
Exchange Scheme

Another: ........................................ . . .

Student leadership record Time (From! to) Organization City/country
(if applicable)

. . . . . . . . . . . . . . . . . . . . . . .................... . . . . ............ . . . ........... . . . . .

. . . . . . . . . . . . . . . . . . . . . . . ................... . . . . . . . .. . . . . . . ... . .......... . . . . . .

11
English language proficiency (indicate your certificate and score): ...............................
................................................................................

12 Other languages: ................................... Level: ..................... .......

Are you applying for another student exchange program: D Yes D No
13 if yes, please indicate the University and program: ...........................................

.... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ..

I, the undersigned, hereby acknowledge that all the information supplied herein ill complete and

14
accurate. Withholding or giving false information will make me ineligible for admission or subject to
dismissal. If admitted, I agreed to abide by the policies, rules, and regulations of the Vietnamese
Government and Vietnam National University, Hanoi.

Applicant's signature:
(Signed and written in full name)

Date:

Home University:
We confirm that the proposed program of studying/learning agreement is approved:

Board of Rectors/Directors Representative of the office responsible for the
(Signed, written in full name and stamped) exchange program

(Signed, written in full name)

Date: Date:
.-



M~u 1

Document Checklist

Each applicant should submit 01 set of documents (printed on A4-size paper) listed hereunder. Documents in
languages other than English or Vietnamese must be attached with duly notarized translation into English or
Vietnamese. The submitted documents will not in any case be returned to the applicants.

1. Application documents required by Host University

2. Completed VNU-UEB's application form.

3. Academic transcript of all studied courses at Home University (in English) with GPA 3.0/4.0 or above.

4. Medical examination certificate issued within 6 months from the date of application by competent health
authorities of the sending country to with conclusion of good health for studying abroad.

5. Duly certified copy of international language proficiency (at least IELTS 5.5, TOEFL 500, TOEFL
iBT 61, TOEIC 600) and/or meeting Host university's language requirement.

6. Recommendation letter (if any).

7. Motivation letter.

8. Resume with photo attached (size 3x4 cm).

9. Copy of passport with a validity at least one year duration from the starting date of semester in Vietnam.



Mfru 2

CQNG HOA xA HQI CHU NGHIA VI~T NAM
DQc l~p - Tl}' do - H~nh phuc

HaN(Ji, ngay

GIAYCAMKET

Kinh gui: Truong D~i hQcKinh te - DHQGHN

thang nam

HQva ten: .

Sinh ngay: .

Sinh vien lap: .

Khoa: .

Tham gia chuang trinh: .

Thai gian trao doi: .

Trong thai gian tham gia chuang trinh toi xin cam k~t nhfrng di~u sau:

I. Tuan thu cac guy dinh cua Chuang trinh, Truang d~i hQc ti~p nh~n va cac guy
dinh phap lu~t cua Dftt nuac nai toi d~n trao d6i.

2. HQct~p cham chi dS hoan thanh t6t cac mon hQcda dang ky trong Chuang trinh.
3. Khong tham gia cac ho~t d(mg b~o dQng chinh tr1, ky thi ton giao, ho~t dQng kinh
doanh, cac ho~t dQngkich dQngxa hQi, be phai ClJCdoan, ho~t dQngph~m phap va
cac ho~t dQngkhac gay nguy hiSm cho ban than.

4. Khong tlJ y di du lich hay dai khoi khu VlJC(thanh ph6, thi trftn...) dang hQc tap
trao d6i rna khong bao cao va xin phep Tmang ti~p nh~n Toi hQc trao d6i.

5. Thuang xuyen gifr lien h~ vai Gia dinh, Tmang ti~p nh~n va Tmang cu di hQctrao
d6i.

6. Quay v~ nuac sa t~i dung thai h~n guy dinh khi chuang trinh hQc trao d6i k~t
thuc.
N~u vi ph~m, Toi xin hoan toan chiu trach nhi~m va chftp nh~n nhfrng hinh thuc
ky lu~t cua Chuang trinh, cua Tmang d~i hQc ti~p nh~n va cua TruOng d~i hQc cu
di.

Nguai cam k~t



D~I HOC Quac GIA HA NOI
TRUONG D~I HQC KINH TE

M~u3
CONG HOA XA HOI CHU NGHIA VIET NAM

D(}c l~p - Tl}' do - Hl;lnh phuc

Khoa:

Nam/nil':

DON XIN DI HQC T~P, TRAO DOl T~I NUOC NGOAI

Kin" gil'i: BAN GIAM HltU TRUONG D~I HQC KINH TE

HQ va ten:

Ngay thang nam sinh:

NO'isinh:

Sinh vien lap:

Trucmg:

Xin di nuac:

Ten cO'quan, t6 chilc ho~c ca nhan mai:

Ml)c dich:

Thai gian:

Kinh phi: (xin aanh d6u VaG6 0 va ( ), niu co nhi€u ngu6n khac c6n ghi C1;ithd)

o Phia nuac ngoai tai tr9':
() Ve may bay () An 6, sinh ho~t phi, hQc phi

o Ngan sach cua cO'quan, t6 chilc, d~ tai, dlJ an: xin ghi ro ngu6n nao, chi cho khoan

nao? (phai co xac nh4n cila C(jquan, t6 chuc, a€ tai, d1;i'an c6p kinh phi)

() Ve may bay
o Ca nhan tlJ tuc

() Ve may bay

() An 6, sinh ho~t phi, hQc phi

( ) An 6, sinh ho~t phi, hQc phi

T6i xin ch~p hanh nghiem chinh cac chS de>,qui dinh cua Nha nuac va Truang f)~i

hQc Kinh tS d6i vai can be>,sinh vien di hQc t~p, c6ng tac 6 nuac ngoai.

Ha n(Ji, ngay thang nam

y ki~n clla
Phong CT&CTSV

y ki~n clla BGH

y ki~n clla Phong
NCKH&HTPT

y ki~n Hinh d~o Khoa Ngmn lam dO'n



Miiu 4

CONG HoA xA HOI CHV NGHiA VIET NAM
Doe Hip - Tn' do - Hanh phue

BANCAMKET
THVC HI~N TRA.CH NHI~M, NGHiA VlJ CVA HQC SINH, SINH VlEN vA

BO HO~C M~ CVA HQC SINH, SINH VlEN DUQC crr THAM nV
CHUaNG TRINH DAo T~O vA GIAO LUU

T~I NAM (HQC) .

I. pHAN CAM KET CVA HQC SINH, SINH VIEN

Kinh giri: TrU'o-ng D~i hgc Kinh t~

Ten t6i la: .

Sinh ngay: S5 CMND ho~c hQchi€u .

La sinh vien/hQc sinh Kh6a/Lap .

Khoa .

UUQ'ccu tham d\l' .

t~i .....

til ngay ./. ./. d€n ngay ./ ./ .

T6i xin cam k€t thl,l"Chi~n cac nghi'a Vl,lsau:

1. Ch~p hanh nghiem tuc cac quy dinh cua phap lu~t nuac CHXHCN Vi~t Nam va

cua Tuan thu mQi S\l'phan c6ng, giao nhi~m Vl,lcua Ban t6 chuc, c6

trach nhi~m gin giu, quang ba hinh anh cua Vi~t Nam d€n b~n be qu5c t€.

2. Nghiem tuc th\l'c hi~n/Chu~n bi cac ki€n thuc v~ van h6a va kg nang d~ tham gia

chuang trinh; doan k€t, hE)trQ'cac thanh vien khac d~ d6ng g6p vao k€t qua chung t5t

nh~t cua Uoan hQc sinh sinh vien t~i kh6a dao t~o va giao luu t~i .

3. Sau 05 ngay k~ til khi k€t thuc kh6a dao t~o va giao luu tr6' v~ se ph5i hQ'pd~ hoan

thanh bao cao chung cua ca Uoan gui Truong U~i hQc Kinh t€ (qua Ph6ng

NCKH&HTPT).

4. S£n sang tham gia cac ho~t dQng tinh nguy~n phl,lc Vl,lcac chuang trinh, S\l'ki~n

giao luu hQc sinh sinh vien qu5c t€ khi duQ'cBan t6 chuc yeu c~u.

5. N€u kh6ng th\l'c hi~n dung cac di~u dff cam k€t tren, t6i xin hoan toan chiu trach

nhi~m theo cac quy dinh hi~n hanh cua Nha nuac va cua Ban t6 chuc.

Ha N9i, ngay thimg nam 2017

NgU'()'i cam k~t



M~u4

(Ky va ghi ro h9 ten)

II. CAM KET eVA BO HO~C M~

HQva ten b6 : .

Cong tac t<;1i: .

Dia chi: .

So di~n tho<;1ilien h~ : .

HQva ten m~: .

Cong tac t<;1i:.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . .

Dia chi: .

So di~n tho<;1ilien h~ : .

La ph\l huynh clla hQc sinh/sinh vien : .

Chung toi xin cam k€t:

- D6ng y cho phep con chung toi tham gia chuang trinh tren tinh thftn tlJ nguy~n.
- Chiu trach nhi~m v~ vi~c thlJc hi~n cac quy dinh Clla Nha nuac va Ban t6 chuc

chuang trinh d6i vai ngmJi di hQc t~p, giao luu a nuac ngoai clla con minh.

Ha N(Ji, ngay thimg. nam 2017
NgU'O'j cam k~t

(kf; va ghi ro h9 ten)



TRUONG D~I HOC KINH TE
Boon vi: .

Mftu 5

CQng hoa xa hQi chu nghia Vi~t Nam
BQc I~p - Tv do - Hl;}nh phuc

HaN(Ji, ngay thimg nam

BAo cAo KET QuA CHUYEN CONG TAc/ HQC T~P T~I Nuac NGOAI
(thea Quy~t djnh s6: , ngay thang nam )

1, HQ va ten:

Lap:

Khaa:

2, Nuac d~n:

3, Ten t6 cht'rc/ dan vi mai:

Djachi:

4, Tho'i gian

5, M\Jc dich

6, Kinh phi va nguhn kinh phi

7, K~t qual San phAm thu duQ'c

Xac nh~n cua Lanh dl;}odoon vi
(kY, ghi r5 hQ ten)

NgU'O'ibao cao
(ky, ghi r5 hQ ten)



DAI Hoe Quae GIA HA NOI
TRUONG DAI HQC KINH TE

M&u 6
CONG HoA xA HOI CHU NGHIA VI~T NAM

DQc l~p - Tl}' do - H~nh phuc

DON XIN CONG NH~N TiN CHi

Kinh gui: Phong Bao t~o - Truang B~i hQc Kinh tS-BHQGHN

Em ten la:

Theo Quy~t dinh s6 ngay ;

Ngay sinh:

Sinh vien lap: Nganh:

Em duQ'ccu di hQc trao d6i t~i twang trong thai gian til
ngay .I ./ d~n ngay ./ ./ .

Cac hQcph~n em da:hoan thanh t~i twang g6m co:

1.....

2....

Em lam dan nay xin duQ'cc6ng nh~n k~t qua cua cac hQcph~n:

1. ..

2 ...

Em xin phep gui kern theo dan nay k~t qua hQCt~p t~i twang d6i taco

Em xin chan thanh cam an./.

Ha NQi, ngay thang nam
Nguai lam dan

(kf; va ghi ro h9 ten)
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